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Create an account



St e p  1

In order to create an account, 
you m ust  s t a rt  on  t he  m ain  
Prop osa lCe n t ra l hom e  p age . 

Click he re t o  b e  t ake n  t o  t he  
hom e  p age . 

https://proposalcentral.com


St e p  2

Once on the ProposalCentral 
hom e p age , e nsure  t ha t  you  

have  se le c t e d  t he  
“Ap p lican t /Award e e ” t ab . 

If you  c re a t e  an  accoun t  
und e r one  o f t he  o t he r t ab s , 

you  will no t  b e  ab le  t o  acce ss  
gran t  ap p lica t ions .



St e p  3

Locate the large log -in  b ox on  
t he  righ t  hand  s id e  o f t he  

hom e p age .

If you  have  an  ORCID accoun t , 
you  can  link it  t o  

Prop osa lCe n t ra l b y c licking 
t he  ind ica t e d  b ox. 



St e p  3 

If you do not have an 
ORCID accoun t , o r would  
p re fe r no t  t o  link it , you  
ne e d  t o  c lick “Ne e d  an  

accoun t ?” a t  t he  b o t t om  
of t he  b ox. 



St e p  4  

On this screen, you will 
ne e d  t o  c re a t e  a  use rnam e  
and  p assword , in  ad d it ion  
t o  ad d ing your fu ll nam e  
and  choos ing a  se curit y 

q ue s t ion .  

Not e : You ha ve  t he  op t ion  t o  link 
a n  ORCID a ccoun t  a t  t he  t op . 



St e p  4

Be sure to check both boxes at the bottom of this page -
you  will no t  b e  a llowe d  t o  p roce e d  un le ss  b o t h  b oxe s  have  

b e e n  che cke d . Click sub m it t o  m ove  fo rward .



St e p  5

Once you have successfully created a username and password, an email will be sent 
t o  t he  ad d re ss  you  p rovid e d . To  fin ish  c re a t ing your accoun t , you  m ust  e n t e r t he  

con firm at ion  cod e  se n t  t o  your e m ail. 



Yo u’re  Do n e !

This is the 
scre e n  you  will 
se e  whe n  your 

accoun t  has  
succe ssfu lly 

b e e n  c re a t e d .
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